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Foreword

This document is a guide for former and/or current California grand jurors who wish to establish a local
chapter of the Civil Grand Jurors’ Association (CGJA) of California. These guidelines are subject to revision as
laws and regulations are updated or changes are made to CGJA’s bylaws, policies, or procedures.

For specific questions or assistance, contact the CGJA Membership and Chapter Relations Committee at
membership@cgja.org.

Background

On August 27, 1997, CGJA's Board of Directors adopted bylaws for chapters to be formed consistent with the
CGIJA Articles of Incorporation and Bylaws.

In response to CGJA’s subsequent filings with the California Secretary of State, Internal Revenue Service, and
the California Franchise Tax Board, the Association was granted permission to extend its tax exemption to
formally approved chapters. Each chapter of CGJA determines for itself if it will obtain tax-exempt status.

Each chapter operates with its own board of directors as an interrelated but independent body of the Civil
Grand Jurors' Association, which allows them to continue to support their local grand jury through a variety of
activities. The presence of a chapter can promote the influence of a grand jury in that county.

CGJA's Board of Directors encourages all current and former grand jurors to organize county chapters. These
groups or individuals should contact the Membership and Chapter Relations Committee (MCRC) at
membership@cgja.org for assistance.

The CGJA Board of Directors will consider all requests for chapter formation as long as the minimum
requirements established in the CGJA Bylaws, policies and procedures are met.

Chapter Benefits

Chapters are allowed to set and retain their own dues.

Chapter members are affiliated with former grand jurors from other counties through the statewide
organization.

CGJA and chapters, united together, can make a difference for each chapter’s local grand jury and grand juries
throughout the state of California.

How Chapters Are Formed

Step 1 The proposed chapter must include at least three (3) voting members of CGJA in good standing who are
residents of the county. These CGJA members will take a leadership role. They will elect an interim president
to preside over an organizational meeting (during which minutes are taken) and adopt a draft set of bylaws
consistent with the CGJA’s bylaws and other policies and procedures as spelled out in this guide.

The CGJA website has a template that includes the provisions that are required to be in a chapter’s bylaws.

During the organizational meeting, the proposed chapter’s board of directors is elected, who then elect
(from their members) the chapter’s officers. The board formally adopts:

1. Drafted Chapter bylaws (use CGJA’s template).
2. Resolution of Chapter Status (Attachment 1).


mailto:membership@cgja.org
mailto:membership@cgja.org
https://cgja.org/chapter-bylaws-template
https://cgja.org/chapter-bylaws-template
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Step 2 The president-elect submits the following to the CGJA Board of Directors through MCRC:

Written or email request for recognition as a CGJA chapter (Attachment 2)
Names and email and USPS addresses of the CGJA voting members
Minutes of the organizational meeting

Draft bylaws

vk W oe

List of elected chapter directors and officers and their email and USPS addresses
6. Resolution of Chapter Status (Attachment 1)

MCRC forwards the draft chapter bylaws to CGJA’s Bylaws and Policy Review Committee (BPRC) for a
determination of substantial compliance. BPRC provides its analysis to the MCRC chair, in writing, together
with any required or suggested changes.

The MCRC chair forwards the required and suggested changes to the prospective chapter.

Once the final version of the chapter’s bylaws is submitted to and accepted by MCRC, the president of CGJA
places the request for recognition on the agenda for consideration at the next board of directors' meeting.

With written approval by the CGJA Board of Directors and delivery of the certificate of affiliation to the
chapter by CGJA’s president, the chapter will formally exist as an independent unit within the Civil Grand
Jurors' Association.

Step 3 - FEIN (optional)
A Federal Employer Identification Number (FEIN) is needed for the chapter to open a bank account; a

chapter with a bank account needs to file tax returns. If the chapter will not be using a bank account and
therefore not be filing a tax return, skip to Ongoing Operational Guidelines on page 4.

To obtain a FEIN:

1. Request a FEIN from the Internal Revenue Service (IRS)
a. Use Form SS-4. Be sure to include CGJA’s Group Exemption Number, 8303, shown in Attachment 3.
b. Download Instructions for Form SS-4.

c. Cost: SO

2. The IRS will reply with a notice (CP 575) assigning a FEIN to the chapter. If the chapter does not receive
the notice within 90 days, it should contact MCRC for assistance. (See appendices for example of this
and other tax forms.)

3. Immediately send a copy of the CP 575 to MCRC (membership@cgja.org).

Tax-Exempt Status — your choice

Some chapters share CGJA’s tax-exempt status or obtain that status independently to allow a person making a
large donation to the chapter to take an itemized deduction. A chapter wishing to share CGJA’s status must
fulfill the requirements described in the following sections.

Tax-exempt status is not necessary to become a chapter in good standing. A chapter not seeking tax-exempt
status should skip to Ongoing Organizational Guidelines, on page 4.

e Federal —to be recognized by the IRS as a subsidiary of CGJA, a tax-exempt corporation, the chapter
must receive a FEIN and provide it to CGJA.


https://www.irs.gov/pub/irs-pdf/fss4.pdf
https://www.irs.gov/pub/irs-pdf/iss4.pdf
mailto:membership@cgja.org
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The chapter will automatically have federal tax-exempt status once the IRS recognizes the chapter as
part of CGJA’s tax-exempt group.

State — no further action is necessary. CGJA will add chapters to its group exemption filing with the
California Franchise Tax Board.

Initial filings for tax-exempt status

A.

Obtain a Federal Employer Identification Number (FEIN) — See Step 3, above.

Register with the State of California Attorney General’s Office

1. When: Within 30 days of initially receiving assets (dues, funds, property, etc.)

2. See online form and instructions (Form CT-1) to register as a charitable trust. You will use
information from your chapter bylaws.

3. Fee $25.

If incorporated, file a Statement of Information (SI-100) within 90 days of registration with the
California Secretary of State (and see B, below).

If un-incorporated, file a Registration of Unincorporated Nonprofit Association, Form LP/UNA 128
(cost $10) after formation (and see B, below).

On-going filings for tax-exempt status

A. Filing Income Tax Returns

1. Federal

a.

IRS Form 990, 900-N, or 990EZ — Required annually if the chapter is tax exempt pursuant to
CGJA’s group exemption or pursuant to the chapter’s independent acquisition of exempt status
under federal law. Most chapters, if not all, use Form 990N, which is a short on-line postcard
version of the tax return.

If the chapter is not yet exempt from federal income taxes, it should request that CGJA include it
under the CGJA group exemption (contact the Finance Committee, finance@cgja.org). A chapter
that is not exempt may have to file a federal tax return as a non-exempt entity (Form 1120 if a
corporation, or other form if not) until such time as the IRS recognizes and accepts it under
CGJA’s group exemption.

File the 990, 990N, or 990EZ “by the 15th day of the 5th month after" the chapter’s fiscal year
ends (i.e., May 15 or November 15).

The tax return must be filed annually to retain tax-exempt status.

NOTE: The IRS will automatically revoke a nonprofit’s tax-exempt status if tax returns are not
filed three (3) years in a row. The process to reinstate tax-exempt status is quite involved and
requires several months for processing.

2. State income taxes

a.

Franchise Tax Board FTB Form 199 and instructions — this must be filed if the chapter is exempt
pursuant to its independent acquisition of tax exempt status under California law.



https://oag.ca.gov/system/files/media/ct1-form.pdf
https://www.irs.gov/charities-non-profits/annual-electronic-filing-requirement-for-small-exempt-organizations-form-990-n-e-postcard
mailto:mailto:finance@cgja.org?subject=chapter%20filing
https://www.ftb.ca.gov/forms/2021/2021-199.pdf
https://www.ftb.ca.gov/forms/2021/2021-199-booklet.html
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b. If the chapter is not yet exempt from state income taxes as of the date of formation, CGJA will
request a group exemption on its behalf with CGJA’s next annual filings. In the meantime, the
chapter should consider filing a state tax return as a non-exempt entity (Form 100).

c. File "by the 15th day of the 5th month after" the chapter’s fiscal year ends (either May 15 or
November 15).

B. Filing Statement of Information (SI-100) with the California Secretary of State (if incorporated)

1. Seeinstructions and online form.

2. When: Within 90 days of initial registration with the Secretary of State, then biennially [every two
(2) years] thereafter (cost: $25)

If un-incorporated, file Form LP/UNA 128 (cost $10) after formation, and Form UA-100 every five years.

C. Filing Annual Attorney General Charitable Registry Renewal
1. Form RRF-1— Annual Registration Fee Renewal
2. Form CT-TR-1 _ Annual Treasurer’s Report
3. When: No later than 4 months and 15 days after the end of the chapter’s accounting period.
4

Cost: See fee schedule on form; likely SO

D. Record Retention

1. IRS: The length of time a chapter should keep a document depends on the action, expense, or event.
The general recommendation is to keep federal tax documentation for 3 years.

2. The Franchise Tax Board may request information regarding a California income tax return within
the California statute of limitations period, which is usually the later of 4 years from the due date of
the return or the date the return is filed. Therefore, tax documentation should be kept for at least
12 years.

E. Yearly calendar — See Attachment 4 for a Summary of Annual Filing Requirements. We suggest you print
and keep it for your records.

The appendices contain examples of tax forms and describe insurance and liability issues.

On-going operational guidelines for CGJA chapters

A chapter will maintain its chapter status so long as three members of the chapter are paid members in good
standing of CGJA and adhere to these guidelines.

All chapters enjoy the right of self-governance provided that

e their bylaws contain at a minimum the provisions required by CGJA in the Chapter Bylaws Template,

e their purposes do not conflict with the purposes of CGJA,

e their activities conform with these operational guidelines, and

e coordinated involvement with CGJA is maintained on statewide matters to avoid unnecessary confusion
or misrepresentations.

The chapter shall advise the CGJA Board of Directors if at any time it finds itself unwilling or unable to conform
to these requirements. Such advice shall include the chapter’s recommendations as to actions needed to
return the chapter to conformance with the requirements. The chapter acknowledges that the CGJA Board of

4
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Directors will decide whether the chapter proposals are adequate and if not, what action will be required, up
to and including revocation of the chapter’s status.

Operational guidelines

The chapter’s relationship with CGJA:

The chapter may add purposes of its own to its bylaws, so long as those purposes do not conflict with
CGJA’s purposes or the requirements for tax exemption under section 501(c)(3) of the Internal
Revenue Code.

The chapter, as part of CGJA, a 501(c)(3) organization, may not lobby or otherwise attempt to
influence legislation as a substantial part of its activities.

The chapter shall be bound by the legislative advocacy positions of CGJA. The chapter shall not
sponsor or propose legislation without the advance approval of the CGJA Board of Directors.

The chapter shall not support or oppose a candidate for public office or take a position on a ballot
measure.

Chapters and chapter members shall not use CGJA’s copyrighted training materials for training
without written permission from CGJA. They should encourage the court to ensure that all jurors and
alternates take part in CGJA’s training programs.

Chapters and chapter members shall not purport to represent CGJA in any oral or written
communications.

CGJA chapters may not use CGJA’s logo without prior permission from CGJA. Chapters are encouraged
to develop their own logo if desired.

Chapters may interact with local county media on statewide issues in coordination with CGJA.
Hosting or supporting CGJA events or programs is strictly the determination of the local chapter.
Upon the dissolution of a chapter, assets shall be distributed to CGJA for one or more exempt
purposes within the meaning of Section 501(c)(3) of the Internal Revenue Code, or corresponding
section of any future tax code.

The chapter’s independent local activities:

The chapter shall choose to have its officers elected by either the chapter directors or the members.
Its bylaws may provide for officers in addition to the president, secretary, and treasurer.

The chapter shall decide which activities it wants to conduct within its county.

Chapters may interact independently with local county media on local issues.

Chapters are encouraged to assist the superior court in recruiting and interviewing prospective grand
jurors and providing a local orientation program for new grand jurors and alternates. A local
orientation program typically includes a review of local rules and practices; a description of the grand
jury’s interaction with the county, court, and local officials; and presentations by the jury’s legal
advisors and prominent local officials. If requested by the grand jury, the chapter may provide tutoring
to grand jurors on the use of computers or software.

Each chapter may distribute informational documents within their county of residence, provided they
do not violate obligations dictated by the tax-exempt status of 501(C)(3) of CGJA.

The property of every CGJA chapter is irrevocably dedicated to charitable or educational purposes and
no part of the net earnings of the chapter shall inure to the benefit of, or be distributed to its
members, directors, officers, or other private persons except that the chapter shall be authorized and
empowered to pay reasonable compensation for services rendered and to make payments and
distributions in furtherance of the purposes set forth in the purpose clauses hereof.
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Attachment 1. Draft Resolution of Chapter Status

Download modifiable sample at https://cgja.org/chapter-bylaws-template

{Insert name of county} COUNTY CHAPTER
CIVIL GRAND JURORS' ASSOCIATION of CALIFORNIA

A Nonprofit Public Benefit Corporation
RESOLUTION

WHEREAS, the Civil Grand Jurors' Association of California is an association of former and current grand
jurors and others who support California’s grand jury system, and

WHEREAS, the Civil Grand Jurors' Association of California was duly organized February 23, 1998, under
the Nonprofit Public Benefit Corporation Law for charitable purposes, and

WHEREAS, the Civil Grand Jurors' Association of California was duly organized August 11, 1998, under
the California State Franchise Board, with the stated purpose of “Educational/Charitable” under
California Revenue and Taxation Code Section 23701d, and

WHEREAS, the Civil Grand Jurors' Association of California may accept an application of former and/or
current grand jurors as a subordinate chapter of the Association to operate as an interrelated and
interdependent body of the Association, and

WHEREAS, former and/or current grand jurors of {enter name of county} County met to form the {enter
name of county} Chapter of the Civil Grand Jurors’ Association of California, adopted bylaws and duly
elected directors who then elected officers, on {enter date}, in {enter city, town, village and county names}
County, California

NOW THEREFORE, it is resolved that the group of members of the Civil Grand Jurors’ Association of
California, residents of fenter name of county} respectfully submit this application of {enter name of
county} County Chapter and request that it be accepted as a duly organized and recognized chapter of
the Civil Grand Jurors' Association of California.

Certified and attested to {enter date}

{Enter name}, President

{Enter name of county} County Chapter
Civil Grand Jurors' Association of California

{Enter name}, Secretary
{Enter name} County Chapter

Civil Grand Jurors' Association of California


https://cgja.org/chapter-bylaws-template

CGJA Chapter Formation Guide

Attachment 2. Request for Recognition

Send an email to membership@cgja.org that includes the following:

Please accept this memo as our request to form a chapter of the
Civil Grand Jurors’ Association of California in {insert name of County}.


mailto:membership@cgja.org
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Attachment 4. Summary of Annual Filing Requirements (recommended)

January
February
March
April
May * If chapter’s fiscal year ends December 31, then file tax returns by May 15.
June * File an annual statement with CGJA on or before June 30 each year
describing any changes in the purposes, character, or method of operation of the
Chapter, as well as any change in the Chapter's address. Status form is online
at Chapter Status Filing - Civil Grand Jurors’ Association (cgja.org)
July
August
September
October
November * If chapter's fiscal year ends June 30, then file tax returns by November 15.
December
Other * File Form CT-1 with Attorney General’s Office within 30 days of initially
receiving assets (funds, property, etc.)
* Annually:
O File Form RRF-1 and CT-TR-1 with Attorney General Office no later than 4
months and 15 days after the end of the chapter's accounting period
O File IRS Form 990 by the 15th day of the 5th month after its fiscal year ends.
O File CA FTB Form 199 by the 15th day of the 5th month after its fiscal year
ends.
O Make at least one inquiry per year to purchase a general liability insurance
policy.
« Biannually: File Form S1-100 with Secretary of State



https://cgja.org/chapter-status-filing/

APPENDICES

APPENDIX A. Examples

A-1. IRS Notification CP-575 Example
A-2. CA AG Form CT-1 Example

A-3. CA AG Form RRF-1 Example
A-4. CA AG Form CT-TR-1 Example
APPENDIX B. Insurance

APPENDIX C. Liability
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Appendix A-1. IRS Notification CP-575 Example

Y5 DEPARTMENT OF THE TREASURY
‘ﬂ ]RSINTERNAL REVENUE SERVICE
CINCINNATI OH 45999-0023

Date of this notice: 12-13-2011

Emplover Identification Number:
004592.147863,0012,001 1 MB 0,330 532 h

'"Il'lI“l'llllllI'"IIIlIII'Ill!lll".llIIl'l'lll'lll"llIl'll' Form: ss_{.
Number of this notice: CP 575 F
COUNTY GRAND JURORS

girs
. s

For assistance vou may call us at:
1-800-829-4933

14592 IF YOU WRITE, ATTACH THE

STUB OF THIS NOTICE.

WE ASSIGNED YOU AN EMPLOYER IDENTIFICATION NUMBER

ThaMaleying for an Emplover Identification Nupgh We assigned
you EIN This EIN will identify vou, vour busig returns,
and documents, even if you have no employees. Please keg
permanent records.

If you filled out the SS-4
correctly & included the
CGJA GEN in 9a, then the
chapter will automatically

be included in CGJA group
tax exempt status

When filing tax documents, payments, and related
important that you use your EIN and complete name and
Any variation may cause a delay in processing, result 21
account, or even cause vou to be assigned more than one
is not correct as shown above, please make the correctioj
stub and return it to us.

Assigning an EIN does not grant tax-exempt status to non-profit organizations.
Publication 557, Tax Exempt Status for Your Organization, has details on the
application process, as well as information on returns you may need to file. To
apply for formal recognition of tax-exempt status, most organizations will need to
complete either Form 1023, Application for Recognition Under Section 501(c)(3) of
the Internal Revenue Code, or Form 1024, Application for Recognition of Exemption
Under Section 501(a). Submit the completed form, all applicable attachments, and
the required user fee to:

Internal Revenue Service
PO Box 12192
Covington, KY 41012-0192

The Pension Protection Act of 2006 contains numerous changes to the tax law
provisions affecting tax-exempt organizations, including an annual electronic
notification requirement (Form 990-N) for organizations not required to file an annual
information return (Form 990 or Form 990-EZ). Additionally, if you are required to
file an annual information return, you may be required to file it electronically.
Please refer to the Charities & Non-Profits page at www.irs.gov for the most current
information on your €iling requirements.

11



Appendix A-2. CA AG Form CT-1 Example

STATE OF CALIFTIFME
CT-1
(Lo raral]

MLAIL T

O ol thia STeimey Canoral
Rasgisiny of Charilalsks Trisis
PO, Brool G447
Sacaamiaio, C& MIN-44T0

STREET ADDRESE
1300 | Swaal
Sacaaiminio, C& D314
S 2 05400

WEESITE ADDAESS:
SR G e e

INITIAL
REGISTRATION FORM
STATE OF CALIFORNIA

OFFICE OF THE ATTORNEY GENERAL
REGISTRY OF CHARITABLE TRUSTS

(Gowernment Code Sections 12880-12539.7)

CGJA Chapter Formation Guide

DEPARTMERT OF IUSTICE
PAGE 1ol 7

(For Registry Use Only)

‘art A - ldentification of Organization

Mame of Organization:

Mailing Address: Telephone number:
City: E-mail address:
State: Fax numirer:

ZIP Code: Website:

Federal Employer ldentification Mumber (FEIN):

Corporation or Organization Mumber:

‘art B - Registration Fea

A 350 REGISTRATIOM FEE must accemparny this registration form. Make check payable io DEFARTMENT OF JUSTICE.

art C - List of Trustees or Directors and Officers

Marmes and addresses of ALL trustees or directors and officers (attach a list if mecessarny):

Mame: ]Pmiﬁnn-.
Address: |::i1:.--. ]sm--. IEIF" Code:
Mame: |F‘nﬂ-ﬂi‘ﬁbn:
Address: ICi'l'_.l-. ]sm--. |z||=- Code:
Name: |Pmi|inn-_
Address: |::i11.--. |5tm-. I.ZIF" Code:
Narme: ]Pmiﬁnn-.
Address: city: | state: | 21P Code:

‘art D - Organization Activities

Describe the primary activity of the organization (a copy of the material submitted with the application for federal or state tax
exemplion will normally provide this information). B the srganization is based sutside California, comment fully on the sxtent of
activities in Califarnia and how the California activities relate to total activities. In addition, list all funds, property, and other assels

held or expected to be hald in California. Attach additional sheets if necessary.

12
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S TATE OF CALIFCIRME DEFARTRENT OF JUSTICE
CT-1

PALE 2 of T
TAmwr, [EITE)

art E - Assets and Accounting Period

If assets (funds, rly, ele.) have been received, enfer the date first received. Registration with the Attorney
(s, profarty, st} i L —fil ve Ganaeal s required within thity days
Hmﬂﬂm.
Date asseis first received inffrom California:

What annual aceounting period has the organization adopled? Fiscal Year Ending (MonthiDay):
'art F - Founding Documents

Attach the organization's founding documents as follows:

) Corporations - a copy of the endorsed § certified articles of incorporation and all amendments and current bylaws. IF

incorporated oulside California, enter the date the corporation qualified through the California Secretary of State’s Office to
conduct activities in California.

B) Aszocialions - a copy of the instrument creating the srganization (bylaws, constilution, andler articles of
association | erganization).

C) Trusis - a copy of the trust instrument or will and decree of final distribution.

o) Trustees for charitable purposes - 8 statement describing operations and charitable purpose,

art G - Federal Tax Exempt Status

Il-lu the arganization applied for o been granted IRS tax-exempt status? [ Yes  [] Mo
[Date of applicaticn for Federal tax exemption:

Date of exemption letter: IEun'lpt under lnternal Revenoe Code section 501e) [ )
If kriown, are confributions to the organization tax-deductible? [ Yes [ No

Attach a copy of the Application for Recognition of Exemption |IRS Form 1023 or 1024) and the delermination letter issued by the IRS.
'art H - Fundraising Professionals

Does the organization contract with or olherwise engage the services of any commercial fundraiser for charitable purposes,
fundraiging counsel, or commencial coveniurer (as defined in Government Code seclions 12509-12509.2)7 If yes, provide Uhe

name|s), address(es), telephons number(s), and registration number(s) assigned by the Registry of Charitable Trusts of the
provider(s). Mtach additional shests if necessary.

[[] Commercial Fundraiser | # ] ||:| Fundraising Counsel | # ] I: Commercial Coventurer | ¥ i
Mame: | Telephone Number:

Address: [ city: | stae: | 2P code:

[[] Commercial Fundraiser | # ] ID Fundraising Counsel [ # ] IC Commercial Coventurer | # i
Mame: |Tauphum Nurmbser:

Address: [ey: | state: | 2P code:

[[] Commaercial Fundraiser | # ] ||:| Fundraising Counsel [ # } I: Commercial Covenfurer | # i
MNarms:

|T-a|apmm Nurmbsr:

Address: |n::i13,--. |smu-. I.EIF' Code:
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CGJA Chapter Formation Guide

S TATE OF CALIFORMG ODEFARTRENT OF JUSTICE

ET-1 PACE 1of 7
[P, DEIDETS

|Part I - Please respond to the fellowing list of guestions and provide supplemental information if applicable.

1. List all DBAs and names of the organization uses or has ussd.

2. List all statss in which o golicilt charitable donations or have I"-&giﬂ.ul‘!ﬂ to do g0, or in which you ana -!!I!EIT'IFI. from I‘dﬂiﬂ.l'-!l.lﬂl‘l
bul operate.

3. Is the organization under common control, does it have a close connection with, or is it related te, any ofher nonprofit or for-profit
organizalion or rust? W yes, identify by name, address, and lelephans,

4. Has the organization's IRS lax-exempt stalus ever been denied, revoked, or modified? If yes, please explain circumstances on &
separate sheal,

5. Has the organization's tax-exempl status ever been suspended or revoked by the Franchise Tax Board? If yes, please explain
circLUMELANCES on 4 Separate sheel,

6. Has the organization’s corporation slatus ever been suspended or revokied by the Secretary of Stale? If yes, pleass sxplain
circumstances on a separaie shest.

7. Are any officers, direclars, trustess, or employess related by bleed, marriage or adoption? If yes, identify by name, tille and
relationship.

B. Has the organization or any of ils officers, direclors, or trustees bean the subject of a court or adminisirative proceeding in any
stale regarding any solicitation or registration? If yes, please axplain on a separats sheel

8. Have Ay of the ﬂl‘g!l‘ﬂ!ﬂmﬂ'ﬂ- officers, directors, or trustess besen convicted of any crima il‘ll.l'b|'l'|l‘lﬂ the misuse or
migappropration of funds, or any erime invelving deceplion in the operation of a charity? If yes, identify by name and title,

Please note that the Form €T-1 is a public document which will be posted on the Registry's website. If you wish to
maintain the confidentiality of any attachment to the Form CT-1, you must request that the attachment not be
maintained in the Public File.

rarl J - Signature

Ldm:larr.- under penalty of perjury that | have examined this registration form, including accompanying decuments, and to the best of
y knowledge and balief, the form and sach document are true, correct, and complete, and | am authorized to sign.

Signature Tithe Date

will be required to file financial reports. annually on Form RRF-1 (&nnual Registratienifenewal Fes Report) no kater than four monthes
fiftesn days after the end of the organizaticn's accounting period. Organizations with $50,000 or maore in total revenue are alse required to file the
licable RS Form 980, with all attachments and schedules, as filed with the IRS. Organizations with less than §50,000 in total revenwe are generally
reed to file Fonm CT-TR-1. All Registry forms can be found on the Attorney Generalls website at saew oagoa govicharibies.

or agditional Information, pleass refer to the Supervision of Trustees and Fundrassers for Gharitable Purposes Act [Govemment Code seclicns

260012599 8] and the Sdministraties Rules and Reguiations pursuant o the Act (California Code of Reguiations, Title 11, Seotlons 300-312.1), and
ther resources availabls on the Attorney General’s website at wees pag.ca.govichantios.

itional irfarmation is available on the Aflormey General's website at www oag.ca.govicharibes. ¥eou may also call the Attorney General's Registry
f Charitable Trusis at ($16) 2106400 or fax at (916) £44-3661 or contact the Regisbry via email at Begistrationd)doj.ca goy.
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Appendix A-3. CA AG Form RRF-1 Example

ETATE OF CRLIFTREHA

[LILE ]

e, EHITE)
WAL TO
Magiwrp of Chasisisls Trasd
PO Bar HOHAT
Sacomarra, T4 HIT3-E

STREET SOOMESE

1351 | Sirmat 11 Cal. Code Rogs. sections 301 <206, 309, 311, and 312
Sacmmara, TR BIEI4 Failiire Do Subinel s ropan annually e ke than feur rsnihs and Theen diys abar iha ood oF
(1) 1B

WEDSITE AO0AEZS:
AR B S LY

ANNUAL REGISTRATION RENEWAL FEE REPORT

TO ATTORNEY GENERAL OF CALIFORNIA
Sactions 12586 and 12587, California Government Code

g S oto i ling pariod mir sedel! in U ke of e axaimglon and the dsassmenl of &
minimum tax of SA00, sl intenest, andor Tnes or TEng pesaliss Rirsnos & Tanebon Coda secion
AT, Ceinivant Cose Seskon 12586 1. IRE ardnsions wil ba hondsed.

CGJA Chapter Formation Guide

OEPARTHENT OF JUSTICE
FALE 1 of 3

{Fee Registry Use Only)

Mame of Crganization

List all DBAS and names e organizalion USes or has used

Cheoi i
[ Change of address

[0 Amended repart

Aodress (Mumber anag Sreet)

Ty or ToAm, Saaen, and Z1F Code

State Chanty Hegsiraton Kumber

Conporation ar Srganization Mo

Telephone Humber E-mail Address Federal Employer 1D Mao.
—————
ANHUAL REGISTRATION RENEWAL FEE SCHEDULE {11 Cal. Codo Regs. sections 301-307, 211, and 312}
Make Check Payable to Department of Justice
Jotal Revenus Eoa Jotal Revenus Eua Total Bevenus Ezs
Less than £50,000 £ Bobaaen £250,001 and $1 miillicn £100 Bebwesn S20,0000001 and £100 millicn  S200
Bebaeen £20,000 amd $100,000 £50 Bobaeen £1.000,001 and £5 milllon 200 Betwesn 100,000,001 and 500 million £1,000
Bobween $100,001 and $250,000 £75 Botaeen $5,000,001 and $20 million $400 Graater than $500 million §1,200
PART & - ACTMITIES
For your most recent full accourting period {beginning f i ending i ! i list:
Total Rewenoe §
[ e e btieis) Moncash Contributions $ Total Assots §
Program Expenses § Total Expensos §
|PART B - STATEMENTS REGARDING CRGANIZATION DURING THE PERIOD OF THIS REFORT
Mote:  All questions must be answered. f you answer “yes” to any of the guestions below, you must attach a separate page
prowiding an explanation and details for each “yes” response. Pleaso roview BRF-1 instructions for imformation nequined. Ho

Dlunng BN reportng penod, wers there any contracts, loans, eases. o other financial tansachions between the aganeation and any
officer, director or insstee theneaf, either directly or with an enlity inwhich any such afficer, director or trustes had any financial imenest?

Yeos

2. During this reportng pencd, was there any thefl, embezziement, drersion or misuse of $e anganization's ohanlable property or funds® [::) D

3.  During this reporting penod, were any organization funds used o pay any penalty, fine or judgent? O D

4. During this reporting penod, were the serdces of a commercial fundraser, fundraising counsed for chartabbes purposes, or commesnoial O O
coveniuner used?

f. During this reporting penod, did the organization receive any governmental funding? [:::] (::l

]h’. Duning this reportng penicd, did the crganization held a raffle for chantable porposes? O l:::l

7. Does the crganization conduct a vehicle donation program? O O

0. Did the organizalion conduct an ndepencen audil and prepane audssd financial stafemnents in acoordance with
generally acospled accounbng princples for this reporting perisd? D Q
9. A% the end of this reparting periad, did the arganization hold resincled nef assets, whils reporting negaine uniresincled nies asseis? D I:::I

| declare under penalty of perjury that | hawe examined this report. including acoomparnying documents, and to the best of my knowledge and
belief, the content is true, cormect and complete, and | am authorized to sign.

an oAz Frinied Mame

Tt

Dale
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Appendix A-4. CA AG Form CT-TR-1 Example

STATE OF CALIFORNIA

CT-TR-1

(Orig. 09/2017)
MAIL TO:
Registry of Charitable Trusts
P.O. Box 903447
Sacramento, CA 94203-4470

STREET ADDRESS:
1300 | Street
Sacramento, CA 95814
(916) 210-6400

WEBSITE ADDRESS:
www,0ag.ca.gov/charities

ANNUAL TREASURER'S REPORT (Far Reglstry Usa Qnly)

ATTORNEY GENERAL OF CALIFORNIA
Section 12586, California Government Code
11 Cal. Code Regs., Section 301

(FORM CT-TR-1)

CGJA Chapter Formation Guide

DEPARTMENT OF JUSTICE
PAGE 1 of 4

Name of Organization

State Charity Registration Number

Address (Number and Street)

Corporation or Organization No.

City or Town, State and ZIP Code

Federal Employer I.D. No.

For annual accounting period ( beginning / / ending / / )
BALANCE SHEET
ASSETS LIABILITIES
Cash $ Accounts Payable $
Savings $ Salary Payable $
Investment $ Other Liabilities $
Land/Buildings $
| TOTAL LIABILITIES $ |
Other Assets $
FUND BALANCE
TOTAL ASSETS $
I Total Assets less Total Liabilities  $ I
REVENUE STATEMENT
REVENUE EXPENSES
Cash Contributions $ Compensation of Officers/Directors $
Noncash Contributions $ Compensation of Staff $
Program Revenue $ Fundraising Expenses $
Investments $ Rent $
Special Events $ Utilities $
Other Revenue $ Supplies/Postage $
Insurance $
| TOTAL REVENUE $ |
Other Expenses $
NET REVENUE
TOTAL EXPENSES $

l Total Revenue less Total Expenses $

| hereby declare under penalty of perjury that | have examined this report, including accompanying documents, and, to the best of my knowledge
and belief, the content is true, correct and complete and | am authorized to sign.

Signature of Authorized Agent

Printed Name Title

Date
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CGJA Chapter Formation Guide
APPENDIX B. Insurance

CAVEAT: The following discussion does not constitute legal advice. CGJA does not give legal advice, and this should
not be deemed as such.

CGIJA does not carry insurance that would provide indemnity or defense for any litigation against a chapter or any
individual related to a chapter’s activities. Chapters and chapter members need to be clear that their own conduct
(other than within very narrow parameters including acting within the scope of one’s limited authority) is more likely
than not unprotected. Each chapter should determine if its activities are such that the chapter should purchase
General Liability or Directors’ and Officers’ Liability coverage.

Under the California Penal Code, a seated grand jury is extended a certain level of immunity from liability as it pursues
its responsibilities. The protections afforded the sitting grand jury do not extend to former jurors, CGJA, its chapters,
or chapter members. Consequently, in pursuing activities such as “Implementation Review” (IR), CGJA chapters and
their members should be very circumspect in their conduct.

Even if a chapter carries either Directors’ and Officers’ Liability insurance or General Liability insurance, the question
of whether that insurance will provide indemnity or defense or both to the chapter or its members in the conduct of
IR or other activities is unanswerable until an aggrieved third party files or presents a claim and the insurance carrier
then assesses whether any of the allegations fall within the coverage limits under the policy. Similarly, if a chapter
member acting as a private individual participates in IR and ends up the target of a lawsuit by anyone they have has
spoken with or about or written about during IR efforts, the chapter member may seek protection through their own
homeowners’ insurance carrier or personal umbrella insurance carrier. Applicability of coverage under any of such
insurance policies will depend, as stated above, on whether the third party’s allegations fall within the scope of
coverage provided by the carrier.

A chapter may be formed as an unincorporated nonprofit organization or as a nonprofit corporation. If a chapter is
incorporated, state law limits the liability of its officers and directors. Under California Corporations Code section
5239(a), there is no personal liability to third parties on the part of a volunteer director or executive officer of a
nonprofit corporation if the alleged negligent act or omission is covered by a liability policy or directors’ and officers’
liability policy or if the corporation made all reasonable good faith efforts to obtain available coverage.

Corporations Code section 5239(h) provides that with regard to nonprofit public benefit corporations with an annual
budget of less than $25,000 and that are exempt from federal income taxation under IRC section 501(c)(3) the
condition of making "all reasonable efforts in good faith to obtain available liability insurance" shall be satisfied by the
corporation if it makes at least one inquiry per year to purchase a general liability insurance policy and that insurance
was not available at a cost of less than five percent of the previous year's annual budget of the corporation. If the
corporation is in its first year of operation, this subdivision applies for as long as the budget of the corporation does
not exceed $25,000 in its first year of operation.

If a chapter is not incorporated, protections for its members who conduct IR and other grand jury support activities
appear to be available under a federal law, the Volunteer Protection Act of 1997 (42 USC 14501-14505) (the VPA). The
VPA appears to protect “direct service” volunteers from liability for simple negligence so long as the nonprofit
organization they serve is exempt from federal taxes under IRC 501(c)(3) and the nonprofit organization makes an
annual good faith effort under California law to purchase insurance. However, as there is no case law or regulatory
interpretation as to the VPA’s applicability to California nonprofit organizations, there is no guarantee that there is
any protection under this law. This means that unincorporated chapters should be very cautious when carrying out IR
activities. Further, neither the California nor the federal statute extends any volunteer liability protection to the
chapter organization itself.

Members should understand that CGJA will not defend or indemnify chapters or individual chapter members from
any claims, suits, or causes of action arising from IR activities or from any other activities they might undertake.
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APPENDIX C. Liability

Potential liability for a chapter’s Implementation Review (IR) activities could arise from defamation, invasion of
privacy, harassment, interference with prospective business advantage, or acting outside the scope of permitted
activities - among other causes of action. Potential liability might even result from apparently appropriate conduct
pursued by a chapter or chapter member because a third party may misinterpret or misperceive the actions and/or
words of the chapter or individual. Liability could also result from the use of unsafe premises.

The following is a brief description of potential claims that a third party might pursue against a chapter or chapter
member. They are listed in no particular order of likelihood or size of potential exposure.

Action outside of the scope of permitted activities: A claim that a chapter acted in a manner that violates the
chapter’s charter or bylaws or other governing document or law. This could include a claim that the chapter is
conducting IR in a manner that overreaches into the province of the seated grand jury and constitutes the chapter
inappropriately acting as a shadow grand jury. It could also include a claim that a chapter misrepresented (either
intentionally or negligently) its authority to the third party in the conduct of IR and induced the third party to rely on
that authority in providing information that they would not otherwise have revealed. This could also give rise to a
claim of fraud.

Defamation: A claim that a chapter or chapter member made a false communication, either written (libel) or spoken
(slander), that harmed the third party’s reputation, decreased the respect, regard, or confidence in which the third
party is held, or induced disparaging, hostile, or disagreeable opinions or feelings against the third party. Although
writing and speaking the truth is a defense to this claim, chapters’” and chapter members’ comments should remain
strictly within the boundaries of the truth, as litigation is disruptive and the costs of defending such a lawsuit can be
prohibitive.

Invasion of privacy: A claim that a chapter or member intruded into the personal life of a third party without just
cause, which can give that third party a right to bring a lawsuit for damages. It encompasses workplace monitoring,
Internet privacy, data collection, and other means of disseminating private information.

Harassment: A claim that a chapter’s or member’s conduct annoyed, threatened, intimidated, alarmed, or put a third
party in fear of their safety. Harassing behavior may include, but is not limited to, epithets, derogatory comments or
slurs, lewd propositions, assault, offensive touching or any physical interference with normal work or movement, and
visual insults, such as derogatory posters or cartoons. A comment that a chapter member may intend as a harmless
joke or tease could potentially lead to a claim of harassment.

Interference with prospective economic advantage: A claim that a chapter or chapter member knew of an economic
relationship between a third party and another committed acts designed to disrupt that relationship to the detriment
of the third party.

Breach of confidentiality: A claim that a former grand juror breached their lifetime oath of confidentiality about
grand jury matters not otherwise made public in a published grand jury report. A claim of intentional breach by a
chapter member can result in a misdemeanor charge, and a claim of negligent breach can result in a charge of
contempt of court.

Assault and battery: A claim that a chapter or chapter member created apprehension in a third party of an imminent,
harmful, or offensive contact, or acted to threaten harm with an apparent, present ability to carry out the threat to
the third party (assault); or committed a harmful or offensive touching of a third party (battery). These potential
claims may not seem likely in the context of conducting IR or other chapter activities but are included to illustrate that
even seemingly harmless contact with a third party can be experienced or misconstrued as offensive, frightening, or
invasive and therefore actionable.

Personal injuries: A claim that a chapter or chapter member controlled an environment or invited a third party into
an environment in which unsafe conditions existed and the third party was injured as a result of the unsafe
conditions.
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