Checklist for Review of Grand Jury Reports
(To be used by the grand jurors each time a report is reviewed)


Report Content
Overall considerations
_____ Does the report address at least one significant issue?
_____ Is the report persuasive?
_____ Is the wording internally consistent?
_____ Is the tone objective and helpful?
_____ Is the report free of derogatory comments, sarcasm, innuendo, and exaggeration? 
_____ Does the report contain helpful graphics and photos and are their sources referenced?
_____ Does the report include a disclaimer for any recused jurors?
Summary 
_____ Does the Summary describe the main issues, problems, and solutions?
Background
_____ Does the Background explain why the topic was chosen?
_____ Does the Background provide general information to put the topic into context?
Methodology
_____ Does the Methodology describe the jury’s investigative actions without revealing the identity of witnesses?
Discussion
_____ Does the Discussion lay out the facts in a logical order?
_____ Is every statement fully verified?
_____ Is the Discussion divided into subsections with descriptive subheadings?

Findings
_____ Is there at least one finding (a criticism, conclusion, or subjective judgment)? 
_____ Is each finding actually a finding rather than a fact?
_____ Is each finding limited to one or two sentences and related to only one subject?
· _____ Is each finding based on, and does it follow logically from, the verified facts included in the Discussion section of the report?
· _____ Are all critical findings linked to at least one recommendation?
· Recommendations
· _____ Does each recommendation say who should do what and by when?
· _____ Is each recommendation linked to one or more findings?
_____ Is each recommendation reasonable as to its cost and the timeframe for       implementation?
Required and Invited Responses
· _____ Does the report correctly identify the required and any invited respondents?
_____ Does the report specify when the responses are due (90 days for governing boards and 60 days for elected county officers)?	
· 
Editorial Review
_____ Is the report in the standard style and format approved by the jury?
_____ Is the use of acronyms and technical terms limited, and are they defined the first time they are used?
_____ Are the statements presented in a coherent sequence?
_____ Is the report clear and understandable, such that each statement will make sense to everyone reading the report, even if they have little background in the subject?
_____ Are all statements direct, specific, and accurate – and quantified where possible?
_____ Are spelling, punctuation, and grammar correct?
______ Are accessibility features used (if required for posting on website)?

