       Committee and Officer Assignments – Skills and Interests

Name ___________________________


Please complete and return to ____________________ by ___________ .
	Skill/talent/aptitude
	Average
	Better than most
	Could be trainer

	Computer skills:

	General computer knowledge
	
	
	

	Word processing/Word
	
	
	

	Excel
	
	
	

	Computer graphics
	
	
	

	Internet research
	
	
	

	Writing skills:

	Report writing
	
	
	

	Press release writing
	
	
	

	Grammar/punctuation
	
	
	

	Editing
	
	
	

	     Formatting/graphic design
	
	
	

	Investigation experience and skill:
	
	
	

	Interest in committees (rank 1-6):
	Rank:
	
	

	    City government committee
	
	
	

	    County government
	
	
	

	    Districts 
	
	
	

	    Law enforcement/jails/prisons 
	
	
	

	    Audit and finance 
	
	
	

	    Editorial
	
	
	

	
	
	
	

	I may be interested in being:
	Yes
	No
	

	Foreperson pro tem
	
	
	

	Recording secretary
	
	
	

	Corresponding secretary
	
	
	

	Committee chair
	
	
	

	Committee secretary
	
	
	

	Librarian/media monitor
	
	
	

	Parliamentarian
	
	
	

	Computer tutor to other jurors
	
	
	

	Jury photographer
	
	
	

	Other job we need to fill?  Explain
	
	
	

	
	
	
	


