Example Complaint Acknowledgment – General
[name of grand jury]
[print on grand jury letterhead]
[current date]
[complainant]
[street address]
[city, state, zip]
Dear [complainant]:

The [name of grand jury] received your letter [or complaint] on [date complaint received]. 
The Grand Jury will review the information you have provided, verify that this matter is within its jurisdiction, and determine whether a full investigation is warranted. 
Due to the law’s strict confidentiality requirements, you might not receive any further communication from the Grand Jury. We cannot communicate the results of investigations to you personally, but the final reports of Grand Jury investigations are available to the public when posted on the jury’s website prior to the conclusion of our term in June.

Thank you for your interest in [grand jury’s name].

Sincerely,

[Foreperson's name], Foreperson

[current term and name of grand jury]

