Example Complaint Acknowledgement – No Jurisdiction
(name of grand jury)
(print on grand jury letterhead)
[date]
[complainant]
[street address]
[city, state, zip]
Dear [complainant]:

The [name of grand jury] received the complaint and materials you provided us on [date]. 

The information you have provided has been reviewed and the Grand Jury has determined that this matter is not within our jurisdiction. Our jurisdiction is limited to local governmental entity operations We cannot investigate state or federal agencies, private businesses, or private individuals. Policy decisions are also outside the jurisdiction of the Grand Jury. 
Since the Grand Jury is unable to investigate this matter, it is returning the materials you provided. You might consider submitting your complaint and the related materials to other entities that might have jurisdiction. Allegations of criminal wrongdoing may be forwarded to the District Attorney’s Office for possible investigation and prosecution.

Due to the law’s strict confidentiality requirements, you will not receive any further communication from the Grand Jury.  

Thank you for your interest in [grand jury’s name].
Sincerely,

[Foreperson’s name], Foreperson

[current term and name of grand jury]  

