Sample Confidentiality Agreement for IT Services
Confidentiality Agreement between the [Name of] County [Current term] Grand Jury

and the [Name of] County Information Technology Department
This agreement is between the [Name of] County Information Technology Department and the [Name of] County [Current term] Grand Jury in connection with Information Technology’s posting of the [Current term] Grand Jury Report on the [Name of] County Internet Website.  The parties agree:

1. The [Name of] County Information Technology Department shall strictly maintain the confidentiality of the contents of the Grand Jury Report until [Time] a.m. on [Insert day and date and time of release of the Grand Jury Report];

2. The Information Technology Department agrees to maintain the confidentiality of the Report by:

a) Not revealing any information contained in the Report to any person, including the department’s staff, either directly or indirectly, other than to [Name and title of responsible individual(s)];

b) Keeping the master and all CDs, disks, and printed copies of the Report under lock and key, and not allowing them to be viewed by any person other than those employees who are necessarily involved in the posting of the Report until after [Insert date];

c) Not revealing to any persons other than [Name and title of responsible individual(s)], the password for the computer which is used to store and access the Report until after [Insert date], and

d) Ensuring that any staff who have access to the Report maintain the confidentiality of the Report until the Report is made available to the general public at [Insert time]. on [Insert date].

[Name of jury and term]


[County name] COUNTY INFORMATION 

GRAND JURY



TECHNOLOGY DEPARTMENT

By:





By:








[Name of foreperson]



[Name and title of IT department head]







[Name and title of others involved]
