INTERVIEW CONFIRMATION
(print on letterhead)
[current date]

[interviewee’s name]

[street address]

[city, state zip]

Dear [interviewee]:

This confirms your interview with the San Luis Obispo Grand Jury on [day, date], from [time – usually 12:30-1:30].  The interview will be conducted at the Grand Jury office located at 1051 Mill Street, San Luis Obispo.  A parking space will be available for you at the rear of the building, accessible by the driveway on the left side of the building.  There are also a few alley parking spaces directly behind the office.  If for some reason the parking spaces are occupied, please feel free to park in the office driveway.

Please be advised that Grand Jury proceedings are confidential and you should not reveal any matters concerning the existence and or/nature of the Grand Jury’s interview.  If for any reason you are unable to attend your scheduled interview, please contact the Grand Jury office (805) 781-5188 as soon as possible.

Respectfully,

[Foreperson’s name], Foreperson

[current term] San Luis Obispo County Grand Jury

JD:co
